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Dear NCA Families,
I hope this letter finds you enjoying some time with family and friends; doing things you don’t often get the chance to do.  I love the summer work schedule because it allows me time to reflect on the past year and plan for the coming school year. It is during the summer that I get to do the best dreaming about NCA’s future.

During July the school office closes down and the administrative staff takes time to be with family, travel and just relax a bit. I won’t be traveling this summer (I’m in summer school for my doctorate program) but I am certainly looking forward to a little time away from the office, just relaxing and getting to spend time with my parents and my wonderful network of friends that I don’t see as often during the school year. 
The 2010-2011 school year was a wonderful success and we plan to further build on that success next year. There are several academic initiatives in the works that I look forward to sharing more details about in the fall.  Thanks to the generosity of our school parents, A Taste for NCA was another amazing night and a great success raising approximately $115,000 for the school!!! Parent coordinators and volunteers who work so tirelessly on the fundraising efforts are the main reason the school remains strong and is growing into the future. Volunteers also stepped up and served as room parents, after-school supervisors and coordinators for tutoring, field day planners and implementers, NCAPO event coordinators, classroom librarians, lunchroom helpers, recess supervisors, field trip and dance chaperones, and so much more. THANK YOU to all who contributed their time, talent and treasure so generously this past year. The strength of NCA is our community. May God continue to bless this amazing community abundantly. 
Here are a few things you should know:
Important Paperwork to be turned in BEFORE the first day of school:

Again this year we will not have a fee day as your first tuition payment will be made through Tuition Management Systems and we have no additional fees (except for the 8th grade Graduation and trip fee)! However, there are some business items which still need your attention prior to the first day of school. Please: 
· Turn in the filled out Emergency Card for each child (enclosed in today’s mailing - blue for Primary Campus and green for Middle School)         Please note: This form is essential! We CAN NOT allow a child to be in school unless we have emergency contact information on file! 
· Turn in completed medical forms (all new students, Kinder, & 6th graders)
· Turn in completed dental forms (Kinder., 2nd & 6th graders)

· Turn in completed vision forms (Kinder. or new to NCA)

IMPORTANT! The emergency and medical forms MUST be turned in BEFORE the first day of school. Thanks! If you are unable to bring them in to the school office directly, you should mail them to the school prior to August 10th to ensure that we receive them before school begins. Thank you!
In order to simplify parent access to the necessary medical forms, they can be found on the NCA website under the ABOUT page. 
Class Lists – The current teachers have worked with next year’s teachers to create the class lists in as balanced a way as possible, taking into consideration a plethora of information. The lists will be posted on the campus doors on Friday, August 19th at 11am. (Please know that the first tuition payment must have been made in order for names to be posted on the list. Thanks.)

Back to School Primary Campus informal Open House – August 24th 

On Wednesday, Aug. 24th 8-11:00am, the primary campus will be open for families to come and walk their child through the building and become familiar with their classroom location. In addition, families can drop into the school office to drop off or pick up any last minute paperwork. 

6th Grade Orientation
Also on Wednesday, August 24th 8-11am, the incoming 6th graders are asked to attend an Orientation meeting at the Middle School campus. During this meeting, we will share some basic expectations with the students, show them around the campus, assign their lockers and help them practice using their padlocks on the lockers so that they are ready for their first day at the Middle School. (6th grade students should bring their school supplies in that day as well.)
First Days of School 
School starts for students in grades 1-8 on Thursday, August 25th. Thursday and Friday (Aug. 25th & 26th) will be on the half day schedule (see below for times). Full days begin on Monday, August 29th.  
We welcome Preschool & Kindergarten students with a parent/guardian on this schedule: 

Friday, August 26th,  8:15-9:15am  students whose last names start with A-L 

Friday, August 26th,  10:30-11:30am  students whose last names start with M-Z


Monday, August 29th, 8:10 am
All Preschool & kindergarten students report for their first full day
The campus daily schedules are as follows:





Doors Open
School Starts
Regular Dismissal      Half Day* 
Middle School 


7:40

7:50

    2:50


11:20
Primary Campus

8:00

8:10

    3:10


11:40

Half Day Preschool AM
8:00

8:10

   11:00


n/a

Half Day Preschool PM
12:00

12:10

     3:10


n/a

*On days when the middle school students are at the primary campus for early dismissal – all students will be dismissed at 11:30am. 
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Please be sure that your child knows the plan for what s/he should do at dismissal time. If you are dropping off or picking up a child, please do not double park or block other cars. This is unsafe and sets a bad example for our young people. See attached diagram for drop off and pick up procedures. 
Extended Care 

Both before and after school care will be offered at the Primary 
Campus. The after school program begins on Thursday**, August 25th, 
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the first day of school, and the before care program begins on Friday, 
August 26th.  Doors open for Extended Care at 6:30am and students 
must be picked up NO LATER THAN 6:00pm. If your child will be attending 
our Extended Care program on a regular basis, please return 
the enclosed extended care form to the primary campus office 
by August 15th. Thanks! Extended Care fees are to be paid on a weekly basis. 
**Important Note: Thursday and Friday, Aug. 25th & 26th will be early dismissal days and NO HOT LUNCH will be available. Students participating in the aftercare program on those days are required to bring lunch with them. This lunch MUST be peanut and tree NUT FREE for all students in the aftercare program!!! This can be a life-threatening situation for some of our students. Thank you for your cooperation. 
Lunch Orders for September
If you have not yet placed a hot lunch order for September, the absolute deadline for ordering is August 12, 2011. Any lunch orders received after that date will not be able to be processed. Please call the campus office if you have any questions. Thanks for your cooperation. 
The hot lunch program begins on Monday, August 29th. 

PS-8th grade students not participating in the hot lunch program (those who did not place their Spring into Fall lunch order last May, or did not place their order by August 12th at the latest) should bring a lunch from home. Our Early childhood classrooms (Preschool & Kindergarten) are all peanut & tree nut free rooms. Lunches and snacks for all students in these rooms must always be free of any nut products.  Thank you for your cooperation in protecting all of our children. 
Uniforms  
Students will be expected to begin wearing their NCA school uniforms on Monday, August 29th. Used uniforms are available at the school office. If you would like to come and examine them, please drop in during our regular office hours 8-11 am, Monday-Friday beginning August 1st. 

Gym Uniforms

Spun Apparel is NCA’s exclusive vendor for gym uniforms and spirit wear. (NCA keeps the profits for all of the sales to support the NCA Athletic Program.) We are working with Spun Apparel to provide high quality uniforms at a low price and with delivery directly to the school with no shipping charges. Samples are available in the primary campus office. Please check the samples garments for sizing: all sales are final. These are considered custom orders. Order items online at: spunapparel.com/store. (You may also order in the school office and pay by check or money order if you need to.)


Order online: 

now-August 11th for delivery to school by August 25th (1st day of school)

Aug. 12-Sept. 2 for delivery to school by Sept. 15th 

Items will be available after Sept. 2nd – but there will be a price increase (approximately 25%)- so don’t delay!

Bus Service

NCA bus service begins the first day of school. The bus schedule is included in this mailing. If your child will be riding the school bus, please fill out the enclosed permission slip which you need to sign prior to your child being allowed on the bus, and return it to the school office by August 15th.  Middle School families should know that the first bus in the afternoon which brings students from the middle school to the primary campus is full. Any additional middle school students who will need to ride the bus in the afternoons will need to ride the second bus. Middle School families whose child will be riding the bus should find a letter enclosed in this mailing indicating the bus assignment. Mrs. Yates will issue the afternoon bus passes on the first day of school. (Assignments were made on a first come, first reserved basis. As seating is limited due to safety, there is nothing more we can do. Thanks for your understanding and cooperation.) All after school activities have been made aware of the bus schedule and must work to accommodate students based on their bus assignment. 
Service Hours
For 2011-2012, every school family is required to give 20 service hours. (Remember, these can be hours earned at school events or NCA parish events. Also, note that in order to work the hours off at school events, you MUST complete the volunteer compliance training and paperwork.)  This year we will not be printing booklets but rather, we will post a service hour form on our website, which families can print, fill out and send in to school to receive credit for hours worked throughout the school year. The hours worked at school events will be tracked through an online volunteer sign up program called Sign-up Genius. (See Volunteer Handbook enclosed in this mailing for more information.)  Please know that submitting the hours worked form is how you get credit for the hours your family worked at parish events. If you have a problem accessing the online form, simply call the school secretary and she will assist you. Thanks!
Parent Volunteers

According to Archdiocesan policy, anyone working with children must go through a screening process prior to beginning their work with children. Once you have completed the Virtus training and have the necessary paperwork on file in the school office as well as a completed online background check, you are welcome to attend field trips, help in the lunchroom, library or even be a room parent. (The only paperwork needing to be completed annually is the CANTS form which will be sent home with the children in the first Wednesday Family packet of each school year. You do NOT have to repeat the training or the online background check each year – those are one-time requirements.) However, for new families to NCA, or parents who have not previously completed their volunteer screening process, you may access the information and paperwork either through the NCA website (under the Parents page and then under Volunteer Information) or by asking the campus secretary for the paperwork. Please know that we rely heavily on parent volunteers and we need all parents to complete this screening process as early in the year as possible. Thanks! 
Summer Office Hours

Officially, the offices will re-open on August 1st, 8-11am. The school office at each campus is closed during the month of July, however, the secretaries frequently drop in to keep up with the mail and the messages. If you need to speak with one of us during the next few weeks, please call the campus office and leave a message on the answering machine. Someone will get back to you as soon as possible. Our school is blessed with wonderful secretaries (Mrs. Suellen Cannon at the Primary campus, 773-743-6277, and Mrs. Krys Yates at the Middle School campus, 773-271-2008) who are happy to help you with any questions or problems. Please feel free to call on any of us! If you need to contact me during the month of July, email is the most efficient mode - dsullivan@ncaweb.org Thanks!
Final thoughts
We look forward to a great year with you and your children. May God bless you and keep you safe. See you in August!
Enthusiastically,
Debra Sullivan


     
Principal 
P.S. Please mark your calendar and line up a babysitter now for NCA Back to School Nights – ALL parents/guardians are expected to attend. 


Middle School Campus 
Wednesday, September 7th 
6:30 pm


Primary Campus

Thursday, September 15th  
6:30 pm 
As there will be a cocktail party for all NCA parents following the Primary Campus presentations, please note that Back to School Night is an adults only event. 
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