
 January 25, 2012

Dear NCA Parents and Families, 	

Thank you for choosing NCA for another year! Our commitment to your family is to continue to provide your 
child with an exceptional educational experience – one that includes intellectual, spiritual, physical and social 
development. We have exciting long-range, strategic plans for NCA, and we look forward to you being a part 
of our nurturing community through 8th grade graduation and beyond. 

To register your child(ren) for next year, please send the following items to the campus of your youngest child at 
NCA on or before Feb. 15, 2012:
	 • One completed registration form for each child (new siblings have a unique registration form)
	 • One signed enrollment agreement and tuition agreement per family
	 • One Parish Verification Form per family
	 • One SMART Tuition Enrollment Form per family
	 • A $200 non-refundable registration fee per family due on or before Feb. 15, 2012 (fee is $250 			 
	    after Feb. 15, 2012)

Important things to note:
	 • Existing families have a two-week early registration window: Registering after Feb. 15th can 
                result in your child being put on a waiting list
	 • To verify your registration, the office will send you a confirmation of your registration as well as 
	    a copy of your signed enrollment agreement 
	 • Registration forms without the fee or with missing information will be returned 
	 • Registrations will not be accepted if tuition and fees for 2011 are not current
	 • NCA offers teachers contracts for the next year based on enrollment; therefore, we need 
	    your consideration in registering before Feb. 15, 2012 
	 • The registration fee after Feb. 15th increases to $250 – there will be no exceptions
	 • If your family will be moving before next year, please notify us as soon as possible to help us 	   
                with our planning

The School Board and Finance Committee work hard to keep tuition costs manageable for all families. NCA be-
lieves that all children should have the right to a quality education at NCA and that money should not be the 
reason a family doesn’t register. We offer Guardian Angel Scholarships to families in need. These scholarships 
are available to everyone. Please contact NCA for an application. The Guardian Angel Scholarship application 
deadline is May 1st, 2012. 

We’re excited to welcome your family back to the NCA community for another year! Please don’t hesitate to 
contact us with any questions.

Sincerely,

Debra A. Sullivan, NCA Principal
 

 



Registration Current Student 
2012-2013 School Year

 
	

Student Information:  

Last Name ________________________________________________  First Name__________________________________

Parent’s preferred e-mail address:_______________________________________________________________________

Child will get to school by:  ____ CTA   ____ NCA School Bus   ____Car   ____ Walk    ____ Bicycle
Child will ride NCA School Bus on a regular basis:  __ No   __ Yes    If yes,  ___ AM   ___PM   ___ Both         
Preference for Middle School PM Bus: ___1st Bus 2:55pm (only stops at Primary Campus)  ___2nd Bus 3:20pm 
(Bus assignments are allocated on a first come first reserved basis)

Sibling Information:
Name:_______________________________________School:__________________________Age:_________
Name:_______________________________________School:__________________________Age:_________

If any information below has changed please fill out – Otherwise leave blank

Currently a member of St. ____________________ Parish   ______ Non-Parishioner

Address _________________________________________ City _______________ Zip______________

Telephone #_______________________  Parent/Guardian Cell Phone#____________________________

Child currently lives with:
Ms/Mrs. ____________________________________      Mother ____  Stepmother _____ Guardian _____
Mr. ________________________________________      Father _____ Stepfather ______  Guardian _____

Are there court ordered custody restrictions on this child?  Yes _____     No ______
If yes, a copy of court document must be on file in the school office.

List any chronic conditions such as allergies, asthma, etc. of which we should be aware:

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________
 
Will your child need medication during the school day?    ____ Yes      ____ No
If yes, medicine must be kept in the school office and a signed doctor’s notice must be on file.

Parent Signature									         Date

CIRCLE THE GRADE OR PROGRAM TO WHICH YOU ARE APPLYING:

GRADE:  			     Kindergarten    1      2       3       4       5      6       7      8

3 YEAR OLD PRESCHOOL: 	   5 full days	 5 half days	 3 half days (Tues,Wed,Thurs)

4 YEAR OLD PRESCHOOL:	   5 full days   	 5 half days

•  Please submit one registration form per student to the campus of the youngest child
•  Each FAMILY (not student) must submit a non-refundable registration fee per family 
	 + $200 early registration discounted fee on or before Feb. 15, 2012
	 + $250 registration fee after Feb. 15, 2012



Preschool 
Each Child			   Annual Tuition		  10 Equal Payments

5 Full Days	 	 	   $7,400	 	   $740

5 Half Days	 	 	   $4,600	 	   $460

3 Half Days 	 	 	   $3,900	 	   $390

K-8th Parishioner
				    Annual Tuition		  10 Equal Payments

1st Child	 	 	   $5,950	 	   $595

Each additional child	 	 +$4,450	 	 +$445

K- 8th Non-Parishioner
				    Annual Tuition		  10 Equal Payments

1st Child	 	 	   $7,900	 	   $790

Each additional child	 	 +$5,950	 	 +$595

Tuition Rate Agreement
2012-13 School Year

 
	

	 	 • Tuition payments are made via automatic withdrawal starting in August
	 	 • A non-refundable registration fee is required per family (not student)
	 	 • 20 Service Hours are required per family each year
	 	 	 + $25 per hour will be charged for service hours not served
	 	 • Field trips and book fees are included in the tuition
	 	 • Guardian Angel Scholarship application deadline is May 1st 

I (We) understand my (our) financial obligations as outlined above for the following students:

__________________________________________			   ____________________________________
Student Name			  Grade 12/13			   Student Name		 Grade 12/13

__________________________________________			   ____________________________________
Student Name			  Grade 12/13			   Student Name		 Grade 12/13

Print Parent/Guardian Name			   Signature					     Date



Enrollment Agreement
2012-2013 School Year

Please complete one agreement per family by initialing next to each statement to verify your  
understanding of the policy and signing at the bottom of the page.

1. ___________In order to receive the Parishioner discounted tuition rate, a completed “Parishioner’s  
   Verification Form” must be submitted
2. _________The registration fee is non-refundable
3. __________ NSF registration check will result in cancellation of family’s registration
4. __________All tuition payments are made by automatic withdrawal through SMART Tuition.   Tuition 
   payments are paid August 2012-May 2013
5. __________ Extended Care bills will be automatically withdrawn monthly from the account you as
    signed on the date you chose your tuition to be withdrawn. 
6. __________  Families who are overdue on their Extended Care accounts exceeding $150 will no  
    longer be eligible for participation in the program. 
7. __________ An Extended Care late pick up fee will be charged after 6:05PM.
8. __________Service Hours:  Each family is required to contribute 20 service hours annually to the 
    school or pay $25 per hour not served. Service hours must be completed or scheduled by May 11, 2013. 
	 a. Service hours can be completed by volunteering at school or parish activities. Please  
	 contact either campus office for more details. 
	 b. In order to volunteer with children, adults must have all of the following requirements on file: 	
	 (once completed, these steps do not need to be repeated) 
	 	 i. Fill out a 7703 form
		  ii. Sign a Code of Conduct form
		  iii. Complete a CANTS form
		  iv. Complete a background check through the eApps database
	 	 v. Submit a certificate of completion for the Virtus training 
	 c. Families are encouraged to exceed their minimum service hour requirement; however this 
	     “extra” service time may not be allocated to another family’s service requirement. Each 
	      family must complete their own service requirement. If there is a problem, the family needs 
	      to contact the principal by March 1, 2013 to discuss the situation.
9. __________ Preschool classes are guaranteed art and music within the classroom. Due to  
   scheduling conflicts, preschool programs are not guaranteed renaissance classes outside of the       
   classroom nor participation in every assembly. 
10. __________The school must be notified IN WRITING by September 1, 2012 if you do NOT want either 
    of the following:
	 a. To be included in the school directory

	 b. Your child’s photograph to be used for any advertising or publicity purposes

Print Parent/Guardian Name			   Signature					     Date



Parish Verification Form
2012-2013 School Year

Parishioner status is decided at the parish level, not by NCA. In order to receive the discounted  
parishioner tuition rate, please complete the top portion (one form per family) and return to the  
campus secretary. We will then forward the form to the appropriate parish for their approval.

Name of student(s): ____________________________________________________________________ 

Applying to grade(s):____________________________________________________________________

Parent’s first and last names:_____________________________________________________________

_________________________________________________________________________________________

Address: ________________________________________________________________________________

Phone: _________________________________________________________________________________

Please circle the parish at which you are registered:  

St. Gertrude    St. Gregory   St. Henry   St. Ignatius    St. Ita     St. Jerome

TO BE FILLED OUT BY PARISH PERSONNEL

The above listed parishioner is registering to Northside Catholic Academy and is applying for the 
discounted parishioner tuition rate. Please confirm parent/family registration to qualify for parishioner 
status.

___  Yes, the family is registered in our parish. Date of registration: ________________

___  Yes, the family is registered in our parish, but is NOT eligible for the parishioner status.

___  No, this family is not registered in our parish.

Name of person completing form: ________________________________ Title: _______________

Pastor Signature: ______________________________________________ Date: _________________



 

NORTHSIDE CATHOLIC ACADEMY - 11391 
5525 N MAGNOLIA 
CHICAGO, IL 60640 

PLEASE ENTER FAMILY INFORMATION 
 

SELECT A PAYMENT PLAN 
 

ENTER STUDENT INFORMATION 
 

PLEASE READ AND SIGN 
 

FIRST NAME OF PARENT/GUARDIAN/BILL PAYER LAST NAME OF PARENT/GUARDIAN/BILL PAYER 

*FIRST NAME OF ADDITIONAL AUTHORIZED PARTY *LAST NAME OF ADDITIONAL AUTHORIZED PARTY 
 

STREET ADDRESS OR P.O. BOX                     APT# 

CITY 

HOME TELEPHONE NUMBER 

EMAIL ADDRESS (Smart emails reminders for upcoming payments) 

2012 - 2013 
 

I agree to make payments by mail, web, or telephone. I agree to the following  
payment due date: 
I authorize SMART to automatically debit my payments from the below provided 
account. I agree to the following automatic payment date: 
 

Your school allows the following due dates (choose one): 
01, 10, 15 

Your school allows the following debit dates (choose one): 
1, 15 

PLEASE DEBIT MY:
   

CHECKING (PLEASE ATTACH A VOIDED CHECK) OR    SAVINGS
   9 DIGIT ROUTING NUMBER 

  
BANK ACCOUNT NUMBER 
  

PLEASE CHARGE MY:
   CREDIT CARD NUMBER         EXPIRATION DATE
  

AMEX
 
  

DISCOVER
 
  

MASTERCARD 
  

A  2.5% convenience fee applies to all credit/debit card payments. 
Smart Tuition does not accept Visa. 

Plan A 10 Payments Aug - May 
Plan B 2 Payments Aug, Jan 
Plan C 1 Payment Aug 

ENTER PLAN 
LETTER HERE 

Choose from the following grades:  PS3, PS4, K, 1 - 8  

GRADE
 
  

FIRST NAME OF STUDENT LAST NAME OF STUDENT 

*OPTIONAL SCHOOL FAMILY ID: *OPTIONAL TYPE CODE: 

PRIMARY BILL PAYER DATE 

FOR SCHOOL OFFICE USE ONLY 
 

FAMILY TUITION SUBTOTAL 
 
FEES & DISCOUNTS 
 If fees and discounts should be applied in addition to the tuition 
amounts included above, please contact your account 
manager. 
 

ANNUAL TOTAL DUE 

I have read and agree to the terms and conditions on the reverse side of this document. I agree that the 
school may re--enroll me in the Smart Tuition payment program for each subsequent school year. I 
agree to pay the amount established by my school for the student(s) above. I realize that if I fail to have 
a payment posted or if there is an outstanding balance on my account by the specified due date, such 
action will result in a late fee of $35.00 . A $25.00 fee will apply for any failed electronic transaction. 

*OPTIONAL STUDENT ID 

THIS FAMILY IS ENROLLING LATE: 

STUDENT 
TUITION 1 

STUDENT 
TUITION 2 

STUDENT 
TUITION 3 

STUDENT 
TUITION 4 

NORTHSIDE CATHOLIC ACADEMY - 11391 

 

MOBILE TELEPHONE NUMBER 

STATE ZIP CODE 

SPREAD BALANCE ACROSS REMAINING MONTHS OF PLAN 
COLLECT BALANCE IN FIRST MONTH 

1 5 

 

 

1   1   3   9   1   1   2   1   8   0   8 

 

 

SELECT A PAYMENT METHOD 
 



PAREN
T IN

STRU
CTIO

N
S 

 Please use capital lett
ers and print clearly. 

 1. EN
TER FAM

ILY INFO
RM

ATIO
N

: Provide us w
ith all of the requested 

contact inform
ation. If desired, use the "Additional Authorized Party" 

field to allow
 another person to access your tuition account inform

ation 
and m

ake paym
ents on the account. Be sure to include your em

ail 
address, 

as 
w

e 
m

ay 
contact 

you 
regarding 

im
portant 

account 
inform

ation.  
 2. SELECT A PAYM

ENT M
ETHO

D: If you choose to pay by m
ail you w

ill 
receive a bill that w

ill be due on the date selected. Please m
ail your 

paym
ent at least seven days prior to the due date. If you select Auto - 

Debit, Sm
art Tuition w

ill debit your bank or credit card account on the 
debit date selected. If you choose to pay from

 your checking account, 
please 

include 
a 

voided 
check 

to 
ensure 

the 
accuracy 

of 
your 

inform
ation.  O

n the bottom
 of every check, there is a 9 digit routing 

num
ber that represents your bank (exam

ple below
).  It is typically 

located on the left side of the bott
om

 of the check.  Sm
art Tuition can 

not process autom
atic paym

ents if the routing num
ber is m

issing. 
 

 
 Please choose one of the due dates from

 the available dates provided. If 
you choose a due date not approved by your school, your account w

ill 
default to the latest due date available. 
 3. SELECT A PAYM

EN
T PLAN: Please choose one of the plans offered by 

your school by putti
ng the lett

er of the plan in the box. Paym
ent plans 

are m
ade available by your school and cannot be changed by Sm

art 
Tuition w

ithout school perm
ission. 

 4. EN
TER STU

DENT INFO
RM

ATIO
N

: Please w
rite the nam

e and grade of 
the children w

ho w
ill attend this school. 

 5. PLEASE READ AN
D SIGN

: Please review
 the term

s and conditions. The 
Prim

ary Bill Payer m
ust sign the form

. 
  w

w
w

.parents.sm
arttuition.com

 

TERM
S AN

D CO
N

DITIO
N

S 
 Sm

art Tuition receives, processes and deposits your paym
ents into your 

school's bank account. O
ur secure w

ebsite and 24/7 parent help center 
are available to fam

ilies that have questions about their tuition paym
ent 

plans.  
 Late Enrollm

ent: If Sm
art Tuition does not receive your enrollm

ent form
 

on tim
e, your first paym

ent date w
ill be m

oved forw
ard. Your school 

m
ay require you to catch up any m

issed paym
ents on your first due date 

or m
ay establish a plan w

ith a sm
aller num

ber of larger paym
ents. 

 Refunds: Sm
art Tuition does not issue cash refunds. O

verpaym
ents w

ill 
be carried on your account and credited to future tuition paym

ents. All 
reim

bursem
ents or refunds m

ust be arranged w
ith your school.  

 Late Fees: Any paym
ent that is not received by Sm

art Tuition by your 
due date is considered late and m

ay receive a late fee.  In the event that 
your acc ount becom

es delinquent, Sm
art Tuition m

ay provide your 
school a follow

-up service w
hich w

ill contact you via m
ail, telephone, or 

e-m
ail. Your account m

ay be charged $35.00 as a result of this service. 
This fee is in addition to any late fees charged by your school. 
 Dishonored Paym

ents: A fee of $25.00 w
ill be applied to your account 

for any failed auto-debit and failed check paym
ents. Your bank m

ay 
im

pose additional fees. 
 Auto-debit Term

s (Applies to auto-debit enrollees only): By signing this 
enrollm

ent form
 you agree to authorize Sm

art Tuition to debit your 
account on the scheduled dates as described on the reverse side. If your 
auto-debit due date falls on a w

eekend or holiday, your account w
ill be 

debited on the follow
ing business day. You agree that if any such debit 

is dishonored, for any reason, Sm
art Tuition shall have no liability for 

any fees charged to you by your financial institution. Sm
art Tuition w

ill 
autom

atically reattem
pt any failed debits approxim

ately 10 days after 
their failure. This authority w

ill rem
ain in effect until Sm

art Tuition 
receives your w

ritt
en instruction to cancel auto-debit service. To cancel 

or stop a scheduled auto-debit paym
ent, you m

ust contact Sm
art 

Tuition no later than 3 business days prior to the scheduled paym
ent at 

(888) 868-8828.  
    Am

endm
ents 

By signing this enrollm
ent form

 you acknow
ledge and agree that such 

term
s and conditions m

ay be am
ended from

 tim
e to tim

e by Sm
art 

Tuition and such am
endm

ents w
ill be reflected on Sm

art Tuition's 
w

ebsite. 
 Sm

art Tuition Privacy Policy 
W

e do not disclose any personal inform
ation about our fam

ilies to 
anyone, 

except 
as 

perm
itted 

by 
law

. 
Sm

art 
Tuition 

has 
adopted 

num
erous procedures to protect the confidentiality of school and fam

ily 
inform

ation. W
e adhere to the Paym

ent Card Industries Standard for 
storing fam

ily inform
ation. 

 

 

&
 

Your School 
Have Form

ed 
A Partnership 

That Benefits 
Your School, 
Your Child, 
And You. 

 
P

lease return com
pleted

form
to your school im

m
ediately.

 
If you have any questions regarding  
this form

, contact Sm
art Tuition at: 

1-888-868-8828
  


